
 
 

 

 

School Social Work Certificate of Clearance Process 

 
Create an Educator Login Profile:  
https://www.ctc.ca.gov/credentials/ctc-online---login-help  

• This page contains a step-by-step video tutorial to guide you through the online 
registration process and creating a New Educator login.  

 
Application for Live Scan:  
https://www.ctc.ca.gov/docs/default-source/leaflets/41-ls.pdf?sfvrsn=a1c12202_0  

• Fill out this form and take it to a police station or any locations offering Live Scan 
electronic fingerprint services. You will be required to pay a processing fee to the Live 
Scan operator for your prints to be scanned.  

 
Application for Certificate of Clearance:  
https://www.ctc.ca.gov/docs/default-source/credentials/online-services/pdf/web-app-
tips.pdf  

• Upon submission of the live scan form, go to this website and complete the Application 
for Certificate of Clearance.  

• The State of California will send you an email with your clearance confirmation. If you 
wish to check the status on your own, visit the “Online Services for Educators” button 
on the Commission on Teaching Credentialing homepage: http://www.ctc.ca.gov/. 
Once on the website, you may view the status of the Certificate of Clearance using 
these instructions: http://www.ctc.ca.gov/credentials/online-services/pdf/ctc-online-
print-document.pdf  

 
NOTES:  
 
1. Upon receiving the confirmation of clearance, please immediately send the email 
confirmation from the State to the following portal: https://rossierapps.usc.edu/apply 

 
2. This state-required clearance is in addition to the clearance that may be required by the 
school site placement. You may not collect any hours toward the PPSC until you complete the 
live scan and certificate of clearance required by the State of California and upload to the 
portal indicated above.  
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